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DELHI URBAN ART COMMISSION

CORE-6A, UG & FIRST FLOOR, INDIA HABITAT CENTRE
Lodhi Road, New Delhi-110003
(A Statutory Body of Ministry of
Housing and Urban Affairs, Govt. of India)

No. 1(2)/82-DUAC September 23, 2026

MEMORANDUM

fdwa: Adoption of Standard Nomenclature for Proposals Returned Due to
Incomplete Documentation- Regd.

I am directed to convey the decision of the Commission taken at its meeting
held on September 10, 2026 on the subject. The following Standard Nomenclature
for proposals returned due to incomplete documentation at Conceptual, Formal and
Completion stages shall henceforth be followed:

“1. The Commission observed that a significant number of proposals received at the
Conceptual, Formal and Completion Stages are being returned on account of
incomplete documentation, including non-submission of requisite drawings,
supporting documents and/or point-wise responses to the observations of the
Commission. Such incomplete submissions result in avoidable correspondence and
delays in the processing and examination of proposals.

2. In order to bring clarity, consistency and uniformity in the review process and to
provide greater clarity to applicants and the concerned local bodies regarding the
reason for return of a proposal, the Commission decided to adopt a standard
nomenclature for proposals returned on account of incomplete documentation.

3. Accordingly, the Commission decided that, with immediate effect, all proposals
found to be incomplete at the Conceptual, Formal or Completion Stage shall be
returned under the standard heading “Proposal Returned Due to Incomplete
Documentation.” The specific deficiencies and/or requirements shall be clearly
indicated in the observations accompanying the proposal, enabling the
applicant/concerned local body to address the same comprehensively before
resubmission for further consideration by the Commission.”

In view of the above, superseding all previous decisions, Meeting Minutes and
Office Memorandums specifically relating to the Proposals Returned Due to
Incomplete Documentation for consideration of proposals at the Conceptual, formal
and Completion Stages, the above Standard Nomenclature shall follow.
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